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1. O6mmue moJioxkeHMs.
1.1. Hactosmee Ilonoxenue o 3ammmre TepCOHATBHBIX MaHHBEIX pabOTHHUKOB U
yuanxcs (nanee — Ilonoxkenue) pazpaboTaHo C LENbIO 3allUThl WHOOpMALIMH,
OoTHOcsIIeMcss K JIMYHOCTH W JUYHOM OKU3HHM pabOTHUKOB U ydalluxcs
MynuiunanbHoi  Oro/pKeTHOW  001eo0pa3oBaTeIbHON  YUPEKISHHY CpPEAHEH
obmeobpa3zoBarent HOW 1KOJbl ¢.MopeH (lajlee — LIKOJA), B COOTBETCTBHH CO
cratbet 24 Konctutrynum Poccuiickot ®Pepepanuu, TpynoBbIM KoAeKCcOM
Poccuiickoit Menepanun v PenepaabHbiMu 3akoHamu oT 27 uroisi 2006 roma Ne
149-®3 «O6 wundopmanuy, UHPOPMAIHMOHHBIX TEXHOJOTHAX U O 3alluTe
unpopmauum», ot 27 utons 2006 roga Ne 152-@3 «O nepcoHaNnbHBIX JaHHBIXY.
1.2. Ilepconanbhsle paHHble — Jrobad  HMHQOpMAaLMs, OTHOCAIIAACS K
OMpenenéHHOMY MM ONpejesisieMOMy Ha OCHOBAaHMHM TaKOW WHPOpMallUH
buzriveckomy nuiy (CyOBEKTY TEpCOHANBHBIX MaHHBIX), B TOM YHCIE ero
(baMunus, uMs, OTUECTBO, T/, MECSIl, 1aTa U MEeCTO POXKIEHHUs, aipec, ceMelHoe,
COLMalIbHOE, MMYLIECTBEHHOE I0JIOKeHKe, 00pa3oBaHue, HpPO(eccHsi, AOXOIEL,
Apyras uH(QOPMaLIKsL.
1.3. IlepconanbHbie [gaHHble paboTHHKa — wuHPoOpMauus, Heobxogumas
paboTomarenio B CBSI3U C TPYIOBBIMU OTHOIIEHUSAMHU M Kacarollasicsi KOHKPETHOTO
paboTHUKA. _
IlepconanbHble Aai.Hble ydamuxcs — uHpopMmaius, HeoOxogumas Illkone B cBA3U
C OTHOMICHWSMH, BO3HHUKAIOUIUMHU MEXIy Yy4alluMmcs, €ero pOoAUTENsIMH
(3aKOHHBIMH npenéTaBHTenﬂMH) u [Ixonoii.
1.4. O6paboTka nepcoHANbHBIX JAHHBIX — JEHCTBUS C MepCOHANBHBIMYU TaHHBIMH,
BKIIOuasi cOOp, CHUCTeMaTH3allMio, HAKOIIEHHWE, XpaHEeHHe, YTOYHEHHE
(oOHOBIIEHUE, H3MEHEeHUE), KCIONb30BaHue, pPACIIPOCTpPaHEHKE (B TOM YHUCIE
nepenady), obOesnuuuBaHue, OJIOKUpPOBaHWE, YHHUTOKEHUE [1EPCOHAIBHBIX
JAHHBIX. -
PacnipocTpaHeHne NepCOHANbHBIX [JAaHHBIX — JEWCTBUs, HalpaBlieHHbIE Ha
nepenady IIEPCOHANBHBIX JaHHBIX OIpene€HHOMY Kpyry Jjui (mepenada
[IEpPCOHATBHBIX MAaHHBIX) WIM Ha O3HAKOMJEHHE C IEepPCOHANBHEIMK JaHHBIMU
HEOTPaHWYEHHOT'0 | Kpyra WL, B TOM 4HCIe OOHApoJOBaHHE I1€PCOHANBHBIX
JIAHHEIX B CPEJCTBAX MAccOBOi MH(OPMAIWH, pasMelleHre B HHMOPMAIMOHHO-
TEIeKOMMYHUKAIIY 'HHBIX CeTSIX WIM IpefoCTaBlIeHUe JIOCTyIa K IepCOHaIBHBIM
JTAHHBIM KaKUM-TH00 HHBIM CIIOCObOoM.
Hcnonp3oBaHue NEPCOHANBHBIX TAHHBIX — AEMCTBUS C TIEPCOHAJIBHBIMY [iaHHBIMH,
COBEpIIaeMbIe OIEPATOPOM B LENSAX MPUHATHS PELICHUH WU COBEPLIEHWS MHBIX
JNEHACTBUM, MOPOXKIAOLWIUX HOPHIMYECKUE IIOCISACTBUS B OTHOLUEHUW CyOBeKTa
MEPCOHANBHBIX JAaHHBIX WIIK APYTHUX JHUIl MO0 MHBIM 00pa3oM 3aTparuBaroluX
npaBa U cBOOOMBI CyObEKTa MEPCOHATIBHBIX JAHHBIX WK APYTUX JHIL. :
OO6menocTyHbIe MEPCOHANBHBIE HaHHbIE — MEepPCOHANbHbIE [aHHbIe, IOCTYII

HEOTpPaHWYEHHOI'0O Kpyra JIMI K KOTOPbIM HPENoCTaBIICH C COrTachs CYGBEKT&




[IEpCOHANBHBIX MOAHHBIX WM HA KOTOPble B COOTBETCTBUM C (ellepabHbIMU
3aKOHAMM He pacrpocTpaHsieTcs TpeboBaHue coboAeH)s KOH(U IEHITHATbHOCTH.
1.5. K mepcoHanbHBIM [JaHHBIM pabOTHMKA, MOJydaeMbIM paboTolnarenemM u
MOJJIeXXalluM XpaHeHUuIo Yy paborozarens B TOpSAKe, IPELyCMOTPEHHOM
JeUCTBYIOIIMM 3aKOHOJATENIbCTBOM M HacTodwyM llosnokeHueM, OTHOCATCH
CleIyIOlI}e CBEeHNS, CO/Iep/Kallliecs B IMYHbIX [eslaX pabOTHHUKOB:

_| macniopTHbIe JaHHble pabOTHHKA;

L] UHH;
LJxomus ~ CTpaxOBOIO  CBHJETENIbCTBA  I'OCYHApPCTBEHHOI'O  IMEHCHOHHOIO
CTpaxoBaHHUH,

_ Komus JOKyMEHTa BOHHCKOrO yueTa ([uii BOEHHOOOS3aHHBIX ¥ JIMII,
TIOJIEXKAIUX ITPU3BIBY HA BOCHHYIO CIYKOY);

_| KOIUs [IOKyMeHTa 00 00pa3oBaHuM, KBATM(DUKALIUK WM HATTMYHUK CIIeHUaIbHBIX
3HaHUH (IIpU MOCTYIUIGHHH Ha paboTy, TpeOyIoLlylo CIeLMallEHBIX 3HaHWH HIIN
CIeNUAaILHOM IOJIT YTOBKH);

_| aHKeTHbIe JaHHBIE, 3allOJHEHHble paOOTHMKOM IpY MOCTYIUICHUM Ha PaboTy
WIKA B mIpolecce paboTel (B TOM ducie — aBTobuorpadus, cBeeHus o ceMeHHOM
TIOJIO)KEHUH PabOTHUKE, TepeMeHe HaMUINH, HATHYUY JeTell U WK/IUBEHLIEB);

Tl MOKYMEHTEI O BO3pacTe MaslOJIETHUX JETeH U MecTe UX 00ydeHus;

[l TOKYMEHTBI O COCTOSHUM 370POBBS JIeTell U IPYTUX POICTBEHHUKOB (BKIFOYAs
crpaBky 00 HHBAJIUAHOCTH, O HAJMYKUK XPOHUYECKUX 3a001eBaHuil);

| JIOKYMEHTBI O COCTOSIHMM 3H0pOBbS (cBeneHHS 00 UHBAIUIHOCTH, O
OEepeMEeHHOCTH U T.I1.);

] uHBIe JOKYMEHTEI, KOTOPEIE C YUeTOM cleliM(puKy paboTel U B COOTBETCTBUHU C
3akoHoarenscTBOM Poccuiickoii ®enepanuu  JTOIDKHBI  OBITH  MTPEIBIBICHEI
pPaGOTHUKOM IIPY 3aKIIOUEHHH TPYIOBOTO JI0r0OBOPA WJIM B MEPHOJ €ro IeiCTBUS
(BKIHOYAs MEIMIUTHCKHE 3aKIOYeHHs, TpeabsBiseMble pPabOTHUKOM  IIpH
MIPOXOXKAECHUU 005>aTENbHBIX NPeIBAPUTENIBHBIX W IIEPUOAUYECKHUX MEIULIMHCKUX
OCMOTPOB); '

| TPYIOBO# JOTOBOD;

| KOUWHM TpHKAZ0B O T[pHeMe, IepeBojaX, YBOJIBHEHHH, NPEMUPOBAHUH,
TIOOIIPEHUSIX U B3BICKAHUSIX; '
[l muuHas kaptouka 1o Gopme T-2;

—

[l 3asBIeHUsI, OOBSICHUTENbHBIE U CITyXeOHble 3aUCKy PabOTHHKA;

] HOOKYMEHTbl O TIPOXOXXACHUM pPabOTHUKOM aTTecTalldd, I[IOBbIIIEHUA
KBaJIU( UKL,

] MHBIE TOKYMEHTHI, COACPXKAIINE CBeIeHUs] O paOOTHHUKE, HAXOXKIEHHE KOTOPBIX
B JIMYHOM jgeide pabOTHHKA HEOOXOOMMO [UIs MOKYMEHTAJIBHOTO O(QOpMITEHHUS
TPYAOBBIX MTPABOOTHOLIEHUH ¢ paOOTHUKOM (BKJIIOUYas NPUIOBOPEL Cylad O 3aIlpeTe
3aHUMAThCsl I1€/1a. OTHYECKOM JIeSITEIbHOCTBIO WM 3aHMMaTh PYKOBOMSIIKE
JIOJIZKHOCTH).




1.6. K nmepcoHalbHEIM HaHHBIM yuaruxcs, nonxydaemsiMm [llkonoii v nmoanexammm
XPaHEHHUIO B NOPSIKE, IPeyCMOTPEHHOM el CTBYIONIUM 3aKOHO1aTEIECTBOM U

HacTosmmM ITomoxxeHnreM, OTHOCATCS CIENYIOIIUE CBEIEHWs, COIEpKalluecs B
JIMYHBIX JIeJIaX y4alluxcs:

_| JIOKYMEHTBl, YJOCTOBEPSIOIINE JUYHOCTh O00ydarouerocs (CBUIETEILCTBO O
POKIEHUM UM TIACTIOPT);

L] JOKYMEHTHI O MECTE MPOKUBAHUS;

M

] TOKYMEHTHI O COCTaBe CEMBH;
[J macnopTHeIe JavHbIe poauTeNel (3aKOHHBIX MIPe/ICTABUTENIeH ) yUaIerocs;

Ul IOKYMEHTBI O LIOJy4YeHUM oOpa3oBaHHs, HEOOXOOHMMOro [Jif MOCTYIUICHHA B
COOTBETCTBYIOIIMH Kiacc (TUUHOE JIeNI0, CIpaBKa ¢ MPeAbIAYIIero Mecta yaeOnl u
g )

L] moJimc MEIHULIMHCKOIO CTpaxOBaHUI,
0]

JIOKYMEHTBL O COCTOSIHMH 3/10pOBbs (CBEIEHHS 00 MHBAIMIHOCTH, O HAIMYUM
XpOHHYECKMX 3aboneBaHuii, MEIUIMHCKOE 3aKiloueHHe 00 OTCYTCTBHHU
MPOTUBONIOKA3aHUH 1yt 00yUeHus B 00pa30BaTeIbHOM YUPEKIEHUN KOHKPETHOTO
BHJa W THIA, O BO3MOXHOCTH H3Y4YeHHS MPEIMETOB, IIPEICTABILTIONIIX
TTOBEIIICHHYIO OMACHOCTB JJISI 3710POBbsl | T.I1.);

(] HDOKyMEHTBI, IMOATBEpXKAAIOLMEe IIpaBa Ha MAOIMOJHUTENbHBEIE TapaHTUU H
KOMITEHCALIAN o OIIpe/Ie/IeHHBIM OCHOBaHUSM, peyCMOTPEHHBIM
3aKOHOMATEIBCTBOM (pOIUTEIU-HHBAIK/IBI, HEIONHAs CeMbsi, peOeHOK-CHpOTa H
L)

[l WHBIE IOKYMEHTBI, COJEpKalllieé IIepCOHANIbHBIE MOaHHBIE (B TOM YHCIE
CBelleHMs, HeoOXOonuMMble I TPENOCTaBlICHUs OO0ydaroleMycsi TapaHTHH U
KOMIIeHCall|H, yCTaHOBIEHHBIX 1eHCTBYIOIIHUM 3aKOHOAATEIHLCTBOM ).

Pogutenu (3akoHHbBIE IIPEACTABUTENH) MOTYT COOOLINTE WHBIE CBEISHHSA, C
KOTOPBIMU CUUTAIOT HY)KHEIM 03HAKOMUTE PAOOTHHUKOB IITKOJIEI.

2. OcHoBHBIe YCJIOBHS NPOBeieHHs 00paboTKH MepCcoHANBHEIX JaHHBIX
2.1. Illkona omnpenenser o0heMm, comepikaHue 0b6pabaThIBaeMEBIX TMEePCOHATBHBIX
JIaHHBIX pa0OTHUKOB U yHalIMXCH, PYKOBOACTBYsACh KoHcTuTynued Poccuiickoit
Denepanuy, TpynoBeiM KomekcoMm Poccuiickoit ®eneparuu, QenepaibHbIM
3akoHOM P® or 29.12.12 r. Ne 273-®3 «O0 oOpa3oBaHuu B Poccuiickou
Oenepanyu» U UHBIMU (PeepalbHBIMH 3aKOHAMH.

2.2. O06paborka mNepCOHANBHBIX [JAHHBIX pPaOOTHHUKOB  OCYILECTBISETCS
UCKIIOYUTENBHO 3 Lensx obecredyeHus COONIOAEHUS 3aKOHOB W HHBIX
HOPMATHUBHBIX IIPaBOBLIX aKTOB, COAeHCTBHUS pPabOTHHKaM B TPYIACYCIpOMCTBE,
oOyueHMH W TPOIABHXKEHHM [0 ciyx0e, a Tawke obecrneueHns ITHYHON
OesornacHOCTH PabOTHMKOB, COXPAaHHOCTH HMMYIIECTBA, KOHTPOJS KOIMIECTBA H
Kay€eCTBA BEIMOIHIEMON pabOTHI. :

O6paboTka mnepcoHaNbHBIX JAHHBIX YHaLIeTOCs MOXET OCYIIECTBISTHCS

UCKIIOYUTEIBHO B Iedsx obecreueHus COGJ’IIOI[GHI/IH 3aK0OHOB #W  HHBIX
HOPMATHBHBIX  IIPaBOBBIX  aKTOB; COMIeHCTBUSA ydJalluMcest B 06y‘1€ HHH,




TPYIOYCTPOUCTBE; obecrieyeHus WX JIMYHON Oe30MacHOCTH; KOHTPOJSI KayecTBa
ob0yueHus U obecrneyeHus: COXpaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHble [aHHble paOOTHHUKA MPENOCTABISIOTCS pPaOOTHUKOM
JIMYHO, 3a MCKJIIOYEHUEM CIlyuyaeB, IPelyCMOTPEHHBIX (PeepalibHbIM 3aKOHOM.
Ecnu nepcoHanbHE ‘e JaHHBIE pabOTHUKA BO3MOKHO MOJIYYUTHh TONBKO y TPeThei
CTOPOHBI, TO paborojarent 00s3aH 3apaHee yBeAOMUTL 00 3TOM paboTHHUKA U
NOAYYUTh €ro TmHUChbMeHHOoe corjacue. Paboromarens mHOmKeH COOOIIUTH
paboOTHHUKY O ILeNsAX, MpeanojiaraeMblX HCTOYHMKAX M CHocobax MoNyuyeHus
NEepPCOHANBHBIX JaHHBIX, a Takke O XapakTepe TMO[IeKallUX II0JIyYeHHIO
NEPCOHANBHBIX JAHHBIX W TOCHENCTBUAX OTKa3a pabOTHWKA HaTh MUCEMEHHOE
corjacue Ha HX MOJIy4eHHe.

2.4. Bce nepcoHalbHbIE JaHHbBIE HECOBEPILIEHHONETHETO yYalllerocs B BO3pacTe 10
14 jer (MmanoJieTHEro) TMPeIoCTaBIAIOTCS €ro pOAUTENsSIMH  (3aKOHHBIMH
npejacraButensmu). Eciu nepcoHanbHble IaHHbBIE YHallerocsi BO3MOXXHO [OJIYYUTh
TOJIBKO Y TPETbeH CTOPOHBI, TO POJAUTENH (3aKOHHbIE MPEACTABUTENHN) YUAalllerocs
JO/KHBI OBITH yBELOMIIEHBI 00 3TOM 3apaHee. OT HUX JOKHO OBITH IOIYyYEHO
MUCbMEHHOE COIJIaCHE€ Ha IIOJIY4Y€HUE I[IePCOHANIBHBIX MaHHBIX OT TPEThel
cTopoHbL. Poxutetd (3aKOHHBIE IPENCTABUTENN) Yydalllerocs MOJDKHBEI OBITh
npouH(GOPMUPOBaREl O [elsIX, MpeAroyiaraeMblXx MCTOYHHKAX U criocobax
[IOJIyYeHHUs. IIepCOHANBHBIX JaHHBIX, a TaKXKe O XapakTepe IoJIeKallux
TMIOJIyYeHHUIO TIePCOHANbHBIX JAaHHBIX U TOCHENCTBHUSX OTKa3a [aTh NHUCHEMEHHOE
corjacue Ha UX MOJy4YEeHUE.

IlepconanbHble qaHHBIE HECOBEPILIEHHONETHErO yJalerocs: B Bo3pacre crapuie 14
JeT IMPEeNOCTaBISIOTCS CaMUM Yy4aluMcs C IIMCBMEHHOIO COrJlacusi CBOMX
3aKOHHBIX [PEACTaBUTENEH — POOUTENEeH, yChIHOBUTENeH uny nonedurend. Ecmu
[IEPCOHANBHELIE JAaHHBIE YHaIerocss BO3MOXKHO IIONyYWTh TOJBKO y TpeThel
CTOPOHBI, TO y4alluiics, TomKeH ObITh yBegoMIIeH 00 3ToM 3apaHee. OT HErO U ero
ponuTenedt (3aKOHHBIX TpeAcTaBUTENeH) NOIHKHO OBITH MOMYy4eHO NHCBEMEHHOE
COracue Ha IOIy4eHHe NePCOHANbHBIX JaHHBIX OT TPEThel CTOPOHBLI. YJaluncs
Y €r0 pOIUTENH (3aKOHHBIE HPEICTABUTENHN ) JOJDKHBL OBITH IPOUH(DOPMHPOBAHEI O
HelsX, MPEeArnoiaraéMbelXx HCTOYHHMKAX U crocobax MomydeHus nepcCHalbHBIX
JTAaHHBIX, a TAaK)Ke 0 XapaKTepe MOojIexalliX MoIyYeH’I0 IePCOHaIbHBIX IaHHBIX U
[TOCNIEICTBUASAX OTKAa3a IaTh MMCbMEHHOE COTJIacUe Ha UX TOJTyUeHHeE.

2.5. Illkona He UMEeT IpaBa IOJy4aTh U 00pabarhiBaTh MEPCOHAILHBIE TAHHBIE
paboTHUKA, YYalllerocs 0 ero MOJIUTUYECKUX, PEIUTHO3HBIX U UHBIX YOES)KISHUSIX U
JaCTHOW KU3HH 0e3 NKCbMEHHOr0 corlacks paboTHHKa, 00ydaroerocs. :
Illxona He HMeeT MpaBa TMoJydaTh MW 00pabaTeIBaTh IEepPCOHAIBHBIC HaHHBIC
paboTHHKA, yJalllerocs O €ro 4ieHCTBEe B OOIIECTBEHHBIX OOBEIUHEHUSIX UIIH €r0
npo(Coro3HOH HeATelbHOCTH, 3a HCKIIOYEHHEeM CllydaeB, IIpelyCMOTPEeHHBIX
denepanbHBIM 3aKQHOM.

2.6. Illkoma BmpaBe oOcCylUecTBIATH cOOp, Iepenadyy, YHUUTOXKEHKE, XpaHEHHe,
HCIOJIb30BaHHe UHGOpPMALUU O TIOTMTUYECKHUX, PEIMTUO3HBIX,  JIPYTHUX
yOeKIeHUsX M YACTHOM JKM3HH, a Takxke MH(OpMaIWy, HapylIaroIlield TanHy




[Iepericky, Tele(\OHHBIX IePeroBOpOB, ITOYTOBBIX, TelerpadHbIX W MHBIX
COOOIIIeHnH:

— pabOTHHKA TOJIBKO C ero MUCHhbMEHHOTO COINacus WM Ha OCHOBaHUU CyJeOHOro
pelteHus.

— YyHanierocsi TOJIBKO ¢ €ro IIHCbMCHHOT'O COrJlachs (comacpm pOI[I/ITeJIeI';I
(BEIKOHHBIX Hpeﬂ,CTaBHTGHEH) MaJIOJIETHETO HECOBCPHICHHOJICTHEI'O
oﬁyqalomeroc:ﬂ) MK Ha OCHOBaHUH CYI[GGHO]‘O PEMICHUSA.

3. Xpanenue, 00paboTka H HCNOJIH30BAHHE MEPCOHANBHBIX JaHHLIX
3.1. IlepconanbHble AaHHBIE pPabOTHUKOB W yuamiuxcs [lIkonbl xpaHsTcs Ha
OyMaXKHBIX U 3JIEKTPOHHBIX HOCHUTENSX, B CIELUATBHO MNpeAHasHAUeHHBIX IS
3TOr0  TMOMEIEHUsIX, B  MecTax  obOecrneumBalomMX  32lIUTy  OT
HECAHKIIMOHUPOBAIHOT'O JIOCTYTIA. 3
3.2. B mponecce xpaHeHHs IIEPCOHAIBHBIX HaHHBIX PaOOTHHKOB K Yy4alllUXCs
ITTKOJIBI TOJKHBL 00€CIIeuuBaThC:
_ TpeOOBaHUs HOPMATUBHBIX TOKYMEHTOB, YCTAHABIUBAIOLIMX [1paBUiia XpaHEeHUsI
KOH(QUAECHINATBHBIX CBEIECHUH;

_|  COXpaHHOCTb MMEIOIIUXCA MAHHBIX, OrpaHUYeHHe [JocTyna K HUM, B
COOTBETCTBUM C 3aKOHOHATEJIbCTBOM Poccuiickoii @Penepauvyd U HACTOSLIKAM
[Tonoxenuem;

_| KOHTpOJIb 3a [OCTOBEPHOCTBIO M TIOJIHOTOM IIE€PCOHANBHBIX HaHHBIX, HX
peryJisipHoe 0OHOBJIEHHE 1 BHECEHHE 110 MEPE HEOOXONUMOCTH COOTBETCTBYIOIINX
M3MEHEHUM.

3.3. Joctyn k mepcoHaIbHBIM OaHHBIM paboTHMKOB u obOyuaromquxcs IIIkossr
MUMEIOT:

[ mupeKTop;

U 3amectuTenu IUpEKTOpa MO yueOHO-BOCHHUTATENbHON paboTe (IepcOHalbHBIE
.~ JaHHBIE TOJNBKO pabOTHHKOB, HaxOMSLUIMXCI B HX HEIOCPEICTBCHHOM
—t MMOMYMHEHUH, 10 HATIPABIICHUIO 1eATEIbHOCTH ),

[ nenaror-opranusarop (IepcoHaibHble JaHHBIE YYallUXCs),
p p UIep

™

Tl 3aBefyrOIUN Xo3sgiicTBoM (MepcoHalbHBIE MNaHHBIE TOMBKO pPAOOTHUKOB,
HaxXONAIMMXCA B HX HEMOCPEJCTBEHHOM MOJYMHEHWH, [0 HalpaBIeHUIO
JIEATEIIBHOCTH ),

[ KJIaccHble PYKOBOIWUTENU (TONBKO K IEPCOHAIBHBIM [aHHBIM OOYyJarolIuXCs
CBOETOo Kjacca);

Ll cexpeTaps; :
[ uHble paGoOTHUKH, ompeiesseMble mpukazom aupekropa Illxonel B npeaenax
CBOEH KOMIIETEHITHY.

3.4. Ilomumo nun, /ka3aHHBIX B I1. 3.3. HacTosmero [lonmoxxeHus:, mpaBo JOCTYIIA K
[IepCOHAIBHBIM MAHHBEIM pabOTHUKOB M YYalllAXCS MMEIOT TOJLKO JIAIA,
YIOTHOMOYEHHBIE TeUCTBYIOIIUM 3aKOHOIATEIIECTBOM.




3.5. Jluna, mMmeromye TOCTYIN K MEPCOHATBHBIM JaHHBEIM 00S3aHbl HCIIOIE30BATH
MepCOHAallbHbIE JaHHbIE PAOOTHUKOB M yYalIUXCs JUIIb B IEJIX, IS KOTOPBIX OHU
OBLIM TIPEIOCTABIICHBI:

3.5.1. IlepcoHallbHBIE NaHHBIE y4alIUXCS WCIIONB3YIOTCS IS Teflel, CBA3aHHbBIX C

OCYIIECTBIIEHUEM  Yy4eOHO-BOCIIUTATENBHOIO Ipolecca. AIMHHHCTpalUs U
neJaroruueckue pabOTHUKHU MIKOJBI HCIONB3YeT IIEpCOHANbHEIE HaHHbIE s
(opMHpOBaHH KJIacCOB, COCTaBIEHMs y4eOHOIO IJaHa, COCTABIICHKs OTYETOB B
BBIIIECTOAIIME OpraHu3aluy, QopmupoBanusi 6a3sl maHHBIX 1Mo EID, nmus
BO3MOXKHOCTH 1 OIJIEP)KUBATh  CBA3b C  POIUTENSIMU (3aKOHHBIMU
TIPDEJICTABUTENSAMH), YHUTHIBATh OCOOCHHOCTH YYaIMXCS TPH €ro O0ydYeHUU Hu
BOCTIMTAHHH.

3.5.2. IlepconansHeie manHble pabOTHUKA WCIIONB3YIOTCS IJIS LEEH, CBA3AHHBIX C
BRITIOJIHEHWEM TPYAOBBIX (QYHKUMK. AIMUHHCTpaLMs IIKOJNBEl UCIIONB3YET
fIEpCOHANBHBIE NAHHEIE, B YAaCTHOCTH, MJIS peIIeHHS BOIPOCOB AaTTECTAIIUH,
dopMmupoBaHUS y4eOHOrO [I7aHA, COCTABJIEHHS OTYETOB B  BBIIIECTOSINUE
opranuzaiuy, GopMmuposanus 6a3pl maHHBIX Mo EI'D, mpoaBrkeHus paGOTHHKOB
no ciyxOe, ycTaHOBICHHsS pasMepa 3apiulaTel. Ha OCHOBaHMHK IE€PCOHAIBHBIX
JAHHBIX pellaeTcs BOIPOC O AOIycke paboTHUKA K MHPOPMAIIWH, COCTABIIAIOMEH
Cy)XKeOHyr0 TaliHy.

ITpn mpubsATHY pelienni, 3aTparuBalONIMX HHTEPeCh PaOOTHUKE, 2 IMHUHUCTPALIUI
He WMeeT IIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX, ITOJIyYeHHBIX
UCKIFOYUTENBHO B pes3yjbTaTe WX aBTOMAaTH3UPOBaHHOM 00paboTku wWiIH
3JIEKTPOHHOIO nony4yeHus. PaGoronarens Takke He BIpaBe MPUHUMATE PEIICHHUS,
3aTparuBarollye UHTEepechl pabOTHUKA, OCHOBBIBASCH Ha JAHHEIX, NOIYCKAIOIIUX
JIBOSIKOE TONIKOBaHWE. B cllyuae eCliM Ha OCHOBAHMM MEPCOHANBHBIX JAHHBIX
HEBO3MO)KHO  [OCTOBEPHO YCTAaHOBUTH Kakod-nmubo dakt, paboronarens
npeasaraeT paboOTHUKY [IPEICTABATH TUChMEHHbIE PA3BICHEHUS.

3.6. IlepconanbHble JaHHble pPaOOTHMKA OTPaXarOTCd B JIMYHOM KapTO4YKe
pabotHuka (popma T-2), KoTOpas 3amoONHAETCS MOCIE H3MAHUS PUKa3a O ero
npueMe Ha paboTy. JIuuHble KapTOYKH PabOTHUKOB XPAHSTCS B CHELMATBHO
obopynoBaHHBIX MKadax B andaBuTHOM Mopsake. JIuuHble nena U JTHYHBIC
KapTOYKH pabOTHPKOB XpaHiTCs B OyMa)KHOM BHIE B IamkaX B CHEHHATBHOM
mKkady, IOCTYI K KOTOPOMY UMeeT JHUPEKTOP IIKOJIBL.

3.7. llepcoHanbHBlE [aHHBIE COTPYOHMKOB MOIYyT TaKXke XpaHUThCS B
3NEKTPOHHOM BHJI€ B JIOKATBHOW KOMMBIOTepHOU ceTH. [locTosHHEIN mocTymn (B
npezesiax CBOEH KOMIIETeHLMU) K JNeKTPOHHBIM 0a3aM MaHHBIX, COXEPKALIUM
nepcoHajbHble JaHHble DAOOTHMKOB, UMEIOT TOJIBKO [IHUPEKTOP, 3aMECTUTEIH
JIMpeKTOpa, cekpeTapb. JIOCTyH APYrHX paGOTHUKOB K NEPCOHATIBHBIM JaHHBIM
OCYLIECTBJII€TCSl Ha OCHOBAaHMM MUCBMEHHOIO paspelleHus padoTHWKAa W
pacIopsKEHUs TUPEKTOPA IIIKOJIBL.




3.8. KonuposaTe ¥ fAenaTh BBEIIWUCKA K3 MEPCOHATBHBIX MaHHBIX pPaOOTHHKA
paspeniaercsl UCKIFOUUTENBHO B CIY)KEOHBIX IEsSX C MUCHBMEHHOTO pPa3pelIeHHs
pabOTHUKA U TUPEKTOPA ILIKOJIEL. ;

3.9. TlepconanbHble JaHHBIE ydallerocs OTPaXkarTcs B ero JIWYHOM Jele, KOTOpoe
3aMOJTHAETCS TOCHC U3aHus npukasa o ero 3auyucienus B [llkomny. Jluuxele mema
ydamuxcss B aj(aBUTHOM TNopsiike GOpMHUPYIOTCS B Tankax KJIacCoB, KOTOPHIE
XpaHsTCd B ClHeUUalbHO 000pYyIOBaHHBIX IIKadax, AOCTYI K KOTOPbIM HMEET
cexpeTaph y4eOHOW YacTH, aAMUHUCTPALUS IIIKOJIBI ¥ KITACCHBIE PYKOBOIUTEIH.

3.10. Benenue nuuHBIX Hel W OTBETCTBEHHOCTh 3a COXPAHHOCTH JTHYHBIX eI

BO3JIOXEHO Ha KJIIACCHBIX p}’KOBDHHTEHeﬁ A CEKpETaps IMIKOJbI.

3.11. YactuuHo cBeleHUs 00 ydyeHHKax coIepiKaTcs B KJIACCHOM JXypHaie, Kyza
3aHOCSTCS KIIACCHBIM  pyKoBoauTenem. KriaccHele IKypHanbl XpaHSATCS B
YUYHUTENIBCKOH B CrieanbHOM LIKady.
3.12. IlepcoHanbHbIe JaHHBIE YUYAIIMXCS MOTYT TakKe XPaHUTHCS B 3IEKTPOHHOM
BHJIE B JIOKaJIbHOW KOMIIBIOTEPHOM ceTH. IIpaBo MojaHOro 1ocTyna K 3J€KTPOHHBIM
0asaM HaHHBIX, COJAEpIKAIlUM IIE€PCOHANBHBIE JaHHbIE O0y4YalolUXcsi, HMeeT
aIMHAHHUCTpalus, ' ekperapb. OcTajbHbIE MeHarorudeckue padOTHUKH UMEIOT
NOCTYN TOMBKO K TOH MHAOpMANUH, KOTOpas MM HeoOXoauMa B mpemenax
WCIIOJIHEHH UX NOJDKHOCTHBIX 00s3aHHOCTEH.
3.13. KomnupoBats u AenaTh BBINHCKH H3 MEPCOHANBHBIX MTAHHBIX YUYAIIHXCS
pasperaeTcs: HCKIIOYATENEHO B CIIY)XEOHBIX IEsSIX ¢ TIUCBMEHHOTO pa3penieHus
ydamierocs, poauresnei (3aKOHHOTO MpeAcTaBUTeNsl) U AUPEKTOPa LIKOIIEL.

4. Ilepesaya nepcoHaJIbHbLIX JaHHbIX.
4.1. Ilpu mnepenaue NepcOHaNbHBIX MaHHBIX paboTHHKOB M yuarnuxcsa [IIkomsl
OpYTUM IOpuAWYeckuM U Qusmdeckum nuiam [llkona pomkHa coGimonath
crnenyrouue TpeOoBaHu:
4.1.1. IlepconanpHbie gaHHbIe pabOTHHUKA (YYaIIErocs) He MOTYT OBITH COOOIIEHBI
TPeTheil CTOpOHE Oe3 MUCBPMEHHOTO coriacus pabOTHHKA, yHalllerocs, poauTenei
(3aKOHHBIX IIpPeJCTaBUTENEH) HECOBEPIICHHONETHErO (MallOJETHEr0) y4allerocs,
33 UCKIIIOYEHHUEM ( Ty4aeB, KOTJa 3T0 HEOOXOAUMO AN MpeaylpexaeHus yrpo3sl
JKM3HU U 3[0POBBIO pabOTHHKA (ydallerocs), a TakXke B CIydasx, yCTAHOBIEHHBIX
deneparbHBIM 3aKOHOM.
4.1.2. Jluna, mnonydarolide IepcOHalbHbIE JaHHble paboTHUKA (yHallerocs)
JOJIKHBI TPEIYTPEXIATECS O TOM, YTO ATH JaHHBIE MOTYT ObITh MCTIOIB30BaHbBI
JIMILB B IENAX, MU KOTOPBIX OHU coobiiensl. [llkona nomkHa TpeboBatk OT 3THX
JIALL [IOATBEPXKIEHUSI TOrO, YTO 3TO MpaBuiio cobimopeHo. Jluna, nosydaroiiue
IIEPCOHANBHBIE . JaHHBlE ~ pabOTHHKA, 00si3aHbl  COOIIOIATE  PEXUM
KoHGHUAEeHIMATBHOCTH. J[aHHOE NOJOXXKEHHE He paclpocTpaHseTcss Ha OOMeH
[EPCOHATBHBIMH  JaHHBIMH  pabOTHMKOB B I[IOpSIKE,  YCTAHOBIIEHHOM
denepanbHEIMU 3aKOHAMH. _
4.2. Tlepemaua ' NepCOHANBHBIX JNaHHBIX paborHHKa (ydalerocs) ero
[IPEICTaBUTENSIM MOXKeT OBITh OCYIIECTBIEHa B YCTAaHOBJIEHHOM [€HCTBYIOIIMM
3aKOHOJATENILCTBOM MOPSAKE TOJBKO B TOM 00BeMe, KOTOPBIH HEOOXOIHM Ui
BBITTOJIHEHUS YKA3aAHBIMHA TIPEICTABUTENSIMHU UX QYHKIIUH.
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- 5. [IpaBa paGoTHHKOB, yuyamuxcs Ha ofecneyeHUe 3aHThHI ePCOHAIbHBIX
JaHHBbIX.

5.1. B mensx obecreueHus 3allUThl TEPCOHAJIBHBIX AAHHBIX, XPaHALIUXCSA B

Illxome, paboTHMKH, ydammecs (pOAWTENH, 3aKOHHBIE  IIPEICTABHTEIIH

MaJTOJIETHETO HECOBEPILIEHHOJIETHET0 y4allerocs), UMeroT MpaBso:

5.1.1. Tlonyuars MOTHYI0 HHQOPMAIHIO O CBOMX NEPCOHANIBHBIX JAHHBIX H HX

obpaboTke.

5.1.2. CsobomHOro OecmiaTHOro MDOCTYNa K CBOMM IIepCOHaJIbHBIM JTaHHBIM,

BEJIIOYasd ImpaBo Ha MOoJIYYCHHUE KOIIHH mo0oi 3aIIHCH, conepﬁcameﬁ MepCOEAJIEHBIC

naHHele  paboTHHKA, 32  UCKIOYEHWEM  CIy4aeB,  I[PeAyCMOTPEHHBIX
denepasibHbIMU  3aKOHaMu. IlonydeHue ykasaHHOW WHGOPMAIUH O CBOHMX
MEPCOHANBHBIX [ HHBIX BO3MOXHO TpPHU IJIMYHOM oOOpaileHur paboTHHUKa,
ydamerocs (s MajJoJIeTHero HeCOBEPIIICHHOJIETHeT0 — ero pojanTenei, 3aKOHHbBIX
mpencraBuTened) — K IUPEKTOPY, OTBETCTBEHHOMY 3a OpraHM3allHio U
OCYILECTBICHUE XPAHEHUS NTEPCOHANBHBIX JaHHBIX PAOOTHUKOB.
5.1.3. TpeGoraTh 06 HCKTIOUEHWH WM HCIIPABIEHMH HEBEPHBIX WM HETOJHBIX
MepCOHANBHBIX JAHHBIX, 4 TAKXKEe JaHHEIX, O0OpabOTAHHEIX C HApyIIEHUEM
TpeOoBaHUY NMEeHCTBYIONIEro 3aKOHONATeNbCTRBA. YKazaHHOe TpeCoBaHHE IOJDKHO
OBITH O(GOpMIIEHO IHCHMEHHBIM 3asiBlieHHeM paOoTHHKA Ha KM JUPEKTOpa
[IKOmEL.
Ilpu otkaze mupexkropa IlIkonbl HCKIIOYUTH WA MCIPAaBUTh [EPCOHAIBHBIE
naHHbele paboTHUKA paOOTHHUK, ydalldicsa (POAUTENb, 3aKOHHBIW IIPENCTaBUTEINb
HECOBEPIIIECHHOJIETHErO YYAIeTOCA) UMEET IIpaBO 3asBUTh B I[KCHMEHHOM BHJE
mupextopy lllkomer cBoeM Hecoriacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHHMEM
takoro Hecorsacus. [lepconanpHele JaHHBIE OLEHOYHOrO XapakTepa paboTHHK,
yuyaliuiics  (poxWTenb, 3aKOHHBIH  TpeICTaBUTENb  HECOBEPIIEHHOJIETHErO
vyalerocs) HKMeeT IIpaBO JOTOJHUTH 3asiBICHHUEM, BBIPAXKAMOWKM  €ro
COOCTBEHHYIO TOUKY 3PEHUSI.
5.1.4. Tpebosath 00 wusBenienunu IIIkoj0¥ BceX IHIl, KOTOPBIM paHee ObLIU
COOOIleHBI HEBEpHBIC WIH HEMOJHbIC IIepCOHANbHBIE [NaHHblE pPaGOTHHKA,
ydarnierocss 000 BceX MPOW3BENEHHBIX B HUX HUCKIIOYEHMSX, MCIPABICHUAX HWIIU
NOMOIHEHUSX.
5.1.5. O6xanoBath B Cyae nroOble HEpaBOMEpHBIE NEHCTBUA Wiy Oe3IedcTBUA
[Ixomns! mpu 06paboTKe U 3aIIUTE €ro NePCOHAIBHBIX JaHHBIX.

6. OGa3aHHOCTH Cy0beKTa NePCOHATBHbIX JAHHBIX MO 00ecmeYeHHI0

[OCTOBEPHOCTH €ro NepcoHANbHBIX JaHHbIX.

6.1. B nenax obecrnedueHus NOCTOBEPHOCTH MEPCOHANBHBIX JaHHLIX PabOTHUKHU
00s3aHBEL: .
6.1.1. Ilpu mpuerie Ha pabotry B Illkomy mpencTaBisiTh YIIOTHOMOYEHHBIM
pabotHukam Illkonel DOCTOBepHBIE CBelmeHHs O cebe B mopsimke U o0BeMe,
MpeayCMOTPEHHOM 3aKOHOIaTe1bCTBOM Pocculickoit Denepaliu.
6.1.2. B ciydae M3MeHEHHUs INePCOHAIBHBIX NaHHBIX paOoTHMKA: (hamMuiius, umsi,
OTYECTBO, aOpec K MecTa JKWTENIbCTBA, IACIIOPTHBIE MaHHBIE, CBEIEHUA 00
00pa30BaHWM, COCTOSHUM 30POBbs (BCIIEICTBUE BBIABJICHHSA B COOTBETCTBHH C




MEQHUIIMHCKUM 3aKJIF0UeHHeM MPOTUBOIIOKA3aHUN I BBINOIHEHUS pabOTHHUKOM
ero JOJDKHOCTHBIX, TPYAOBBIX 00si3aHHOCTE! U T.M.) co00IaTh 00 3TOM B TeUeHUE
5 pabouux JHEH ¢ JaThl UX U3MEHEHUH.

6.2. B nensix obecrieueHus 1OCTOBEPHOCTH TePCOHATBHBIX NAHHBIX VUATITUXCSA:
6.2.1. Pogutenu, 3aKOHHbIE NPECTABUTENIM HECOBEPLICHHOJIETHUX YUalllUXCsl MPH

npueme B IlIkomy mnpemocTaBisitOT yYHNOTHOMOYEHHBIM paboTHukam [IIkomsr
JIOCTOBEpHEIE CBeIeHUS O cebe i CBOUX HECOBEPILECHHONETHUX JETAX.

HECOBEPIICHHOIETHEr0 yyalerocs crapiie 14 net, on ob6s3aH B Teuerne 10 nuei
COOOILINTE 00 3TOM yronHoModeHHOMY paboTHUKY [11KkombL.
6.2.3. B ciyuae M3MeHEHHS CBeIEHMH, COCTABISIOUINX IIEPCOHATBHEIE JAaHHBIE
YUaIerocs, pOJMTENH (3aKOHHBIE IIPEICTABUTENH) HECOBEPIIEHHOJIETHETO
yualierocs B Bozpacre 1m0 14 et obs3aHbl B TedeHHe Mecsia COO0IIUTE 00 3TOM
YIIOJTHOMOYEHHOMY paboTHUKY I11KoBbI.

7. OTBETCTBEHHOCTH 32 HApYLIEeHHE HACTOSALIEro NOJIOMXKEeH s,
7.1. 3a HapyuleHue nopsaka oOGpabotku (cOopa, XpaHEeHHs, HCIIOJTBE30BaHMUS,
PacnpoCTPaHEHUsl U 3alMTHl) [IEPCOHANIBHBIX JIJAHHBIX JOJDKHOCTHOE JIMLO HECET
aIMUHUCTPAaTUBHYH) OTBETCTBEHHOCTb B COOTBETCTBUM C AElCTBYIOLIUM
3aKOHOJaTEIbCTBOM.
7.2. 3a HapyIICHU NpPABHI XPAHEHWS M WCIIONB30BAHMS MEPCOHANBHEIX JaHHBIX,
[IOBJIEKIIIee 3a CODOM MaTepuaibHBIM yIIepOd paboTomaTemo, paOOTHHK HECET
MaTepUaibHyl0 OTBETCTBEHHOCTh B COOTBETCTBHHM C JIEHCTBYIOIIMM TPYIOBBIM
3aKOHOJATEIbCTBOM.
7.3. MatepuaibHbIi yilepd, HaHeCEHHBIH CyOBEKTy NepCOHAaNBHBIX NAaHHBIX 3a
CYET HEHANIEeXallero XpaHeHWs M WUCIONb30BaHUSI TEPCOHANBHEIX aHHBIX,
MOJTEXUT  BOSMELIEHHWIO B IIOpANKE, YCTAHOBIEHHOM  JIEMCTBYIOLIMM
3aKOHO1aTEIBCTBOM.
7.4. Illxonma BrpaBe ocCylecyBIATh 0€3 yBeIOMIEHHMs Jullb 00paboTKy
CIeNYFOIIUX IEPCOHANBHBIX ﬂ,ch}XIX:
_ OTHOCAIIUXCA K CyOBEKTaM NepCOHAJBbHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C
OIEPaTOPOM TPYJIOBbIC OTHOIICHUS (pabOTHUKAM);

_ TIOJly4EHHBIX OIEPATOPOM B CBSI3W C 3aK/IIOYEHUWEM [OIOBOPa, CTOPOHOM
KOTOPOro SIBISETCT CYyOBEKT MEePCOHANBHBIX NaHHBIX (ydamuics u Ap.), eciiu
[IEPCOHAJIBHBIE [laHHBIE HE paclpOCTPaHAIOTCS, a TakKe He TMPeJOCTaBILIIOTCS
TPeTbUM JiHl[aM Oe3 corjacus cyObeKTa MepcoHANbHBIX JaHHBIX W HUCTIONb3YIOTCS
OTEepaTopoM HCKITFOUMTENBHO JUIsi MCIOMHEHWs YKa3aHHOro JOToBopa H
3aKJIFOYEHHS JOTOBOPOB C CYOBEKTOM MePCOHATBHBIX aHHBIX;

[l SABISIOIINXCS OGLU,EI[OCTYHHBIMH IMepCOHAJIbHBIMHA TaHHBIMH,

[l BKIIIOUAMOLIMX ‘B ceds TONBKO (aMuiIuy, WMEHa U OT4YeCTBa CYOBEKTOB
[IEPCOHAIBHBIX JaHHBIX;

"] HeoOXOIUMBIX B LEIAX OJHOKPATHOTO MPOIMyCKa cyObekTa MepCcoHaIbHBIX
JAHHBIX HaA TEPPUTOPHIO 00pa3oBaTENbHOIO YUPEXKAECHHMS HIIM B HHBIX

AHAaJIOrMYHEIX 1eJIsIX;
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_| BKJIIOUEHHBIX B HH(QOPMALUOHHbIE CUCTEMBI IEPCOHAIbHBIX HaHHBIX, UMEIOILIHE
B COOTBETCTBMM C  (eJiepalbHbIMU  3aKOHAMH  CTaTyc  (enepalbHbIX
aBTOMAaTH3WPOBAHF bIX MH(MOPMALMOHHBIX CHCTEM, a TaKXKe B roCyLapCTBEHHbIE
MH(QOPMALMOHHbIE CHCTEMb] IEPCOHATBHBIX JaHHBIX, CO3/IaHHbIE B LENAX 3aIHUThI
Oe3oracHOCTH rocylapceTsa U OOIIECTBEHHOrO MOpsiaKa (BKIrO4as 6asbl JaHHBIX,
dopmupyemnbie B crsizu ¢ EI'D);
! oOpabaTeIBaeMbIX O€3 MCIOIb30BAHUS CPEICTB ABTOMATU3ALMN B COOTBETCTRHU
¢ (enepanbHBIMKM 3aKOHAMH WM HHBIMA HOPMATUBHBIMH ITPABOBEIMH AKTAMU
Poccuiickoit ®Demepanuu, yCTaHABIMBAIOIMMHU TpeOOBaHUS K o0OecrieueHHIo
Oe30nacHOCTH MEPCOHAIbHBIX IAHHbIX MPH HX 00paboTKe W K COBMEOIEHUIO TIpaB
CYOBEKTOB €PCOHANTBHBIX HaHHBIX.

Bo Bcex ocraneHpIx crnydasx aumpektop Ilkonel o006si3aH HanpaBUTh B

YTOJTHOMOYEHHBIM Oprad [0 3alldTe [paB CyObeKTOB [I€PCOHANBLHBLIX NAHHBIX
COOTBETCTBYIOIIIEE yBETOMIIEHHUE.
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