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1.00mme nonomeHus
1.1 Hacrosiee [Tonoxenne onpenensieT MOPSI0K BEICHU INYHBIX JIe]l [1e1aroros
U COTPYIHUKOB ILK )T

1.2 onoxxenwne pazpaboTaHO B COOTBETCTBHUH C:

[ Vkasom IIpesunenta Poccutickoit @enepauun ot 30.05.2005 r. Ne 609 « O6
yTBepxaeHun [IoNoKeHUs O MEepCOHANBHBIX JaHHBIX T[OCYJAapCTBEHHOIO
ciyxaitero Poccuiickoit @enepaliuu ¥ BeIleHUH €70 JTUHHOTO [ejia;

[l @epepanbHbIM 3akoHOM oOT 27.07.04 Ne79 — ®3 «O rocynapCTBEHHOH
rpaxnanckoi ciyx0e Poccutickoit @enepaunny;

[l Tpy1OBBIM KOJEKCOM P@;

! KonnextnBabiM noroBopom OV

[ YcTaBoM IIKOJIEL.

1.3 Benenue JTUYHEIX JIe] MeJaroroB BO3NAraetes Ha JeMONpOU3BOIATENS IKOJIBL.
2. lopsanok GopMuPOBAHNS JTHYHBIX 1€ COTPYAHUIKOB.

2.1. @opmupoBanue JNHYHOTO [JeNa [Megaroros  MIKOAbl  IPOHU3BOAWTCH

HEIOCPEACTBEHHO (I0Cie TipheMa B 001ie00pa3oBaTeNbHy0 OpraHU3aliilo WK

nepeso/ia NeJaroroB U COTPYAHUKOB U3 IPYroro o0pasoBaTebHOr0 YUpeKaeH s,

2.2. B cOOTBETCTBUM C HOPMATHBHBIMHU [OKYMEHTaMH B JIMYHBIE [eJia 1€1aroroB U

COTPYAHHUKOB LIKOJBI BKIAIBIBAIOTCS CAEAYIOUINE JOKYMEHTHI:

[ledaeoe uikonvl npedocmasnaem:

| 3asBienue o npueme Ha padoTy;

' ABTobuorpaduio;

[} Konuro nacmopta Miid MHOTO JOKYMEHTa, Y I0CTOREPSIIOLUErO JIUYHOCTE;

[ Konuto cTpaxoBOro CBRAETENHLCTBA MEHCUOHHOIO CTPAXORAHUS,

U Konrro uneHTH(OUKALIHOHHOIO HOMepa HalorOMaTenblIiKa;

"~ Konuu noxkyMeHTOB 006 00pa3oBaHUM,

_ Crpasky 06 OTCYTCTBUH CYIANMOCTH;

_ TpynoByw KHUA KY;

_ Komuu HoKyMeHTOB BOWHCKOTO yueTa (AN BOeHHOOOM3aHHbIX JIHLL)

) MenUMUMBECKYIO KHIKKY;

0 Koy 1o0KyMEHTOB O HarpakIeHHH;

0 Koiiiaz aTTeCTaiMOHHbIX JIUCTOB;

U YV nocroBepeHus O MPOXOKASHUH KYyPCOB, 3KCIIEPTHBIE 3aKNI0YEHU.

Compyorux wixoiwl npedocmasnsiem:
U] 3asBneHue o npueme Ha padboty;
[ Konwio macriopta i HHOTO TOKYMEHTa, YI0CTOBEPAIOLICTO JIHYHOCTD;

O Konmro noxymeHTa 06 0O6pa3cBaHuu;

_ Konuro cTpaxoBOTO CBUNETENHCTBA NTEHCHOHHOTO CTPaXOBAHUS;
U Konwro unenTud HKaliMoOHHOr0 HOMEPa HalloronnaTenpiiKa;

[ TpyaoByIO KHHKKY,



] Komuu HOKYMEHTOB BOWHCKOTO y4eTa {17151 BOSHHOOOS3aHHBIX JiHll)
] cripaBKy 00 OTCYTCTBUU CYAHMOCTY;
0 MeaMUIMHCKYIO KHUXKKY.
Pabomooamenv oghopmanem:
] TpyIOBOM IOTOBOP B IBYX K3EMILIAPax;
| mpuka3 o mpueme Ha paboTy (0 nepeMelleHnt Ha Apyrue JOJKHOCTH ),
Ul muunyto kaptouky NeT-2;
0 DOMKHOCTHYIO MHCTPYKLIHIO;
Pabomooamenns snarxoyum.
1] YcTaroM IIKOJIES;
0 C moBKHOCTHOM MHCTPYKUUEH;
0 IporoanT BBOIHBIH MHCTPYKTaX, HHCTPVETAK MO OXpaHe TPyAad, HHCTPYKTaX
110 MPOTUBONIOKAPHOH O£301aCHOCTH.
2.3. Obs3aTenpHON sABIAETCS BHYTPEHHSA ONKMCH JOKYMEHTOB, UMEIOIIHUXCA B
JTIAYHOM JEJe.
3. llopsinok BeAeHus JHYHBIX J€J1 1€JaroroB H COTPYAHHKOB IIKOJIbI
3.1 Jluunoe neno mefaroroB W COTPYIHMKOB IIIKOJIbl BEETCS B TEYEHUE BCEro
nepuoja paboThl KaXXI0TO TMlearora U CoTpyAHuKa.
3.2 BeneHnuwe JWYHOrO [ejla IpedycMarpHBaeT I[IOMeEILIeHHe JOKYMEHTOB,
MOANIeXKAIIMX XPAHEHHIO B COCTaBe THUHBIX J€N, B XPOHOMOTMUECKOM TOPsIIKE:
[] 3asiBneHue;
[ JIM9EBI# IUCTOK MO yYeTy KaaposB;
T JIuuHas KapTouKa;
[ Aetobuorpadus;
[ Koryu noxyMeHToB 06 06pazoBaniii;
_! Konug npukasa o npuemMe Ha pabory;
_ JIOKYMEHTBI O [MOBBIIIEHWM KBAIU(PUKALUOHHOIO YPOBHS: aTTeCTAllMOHHBIN
JIUCT, YAOCTOBEPEHHUE O NPOXOIKASHUM KypPCOB, 3KCIIEPTHOE 3aKIIIOYEHIHE;
_ Komnuy 1oKYMEHTOB O HarpaaaeHuH, MOOPEHNH;
-1 CripaBKa 00 OTCYTCTBUM CYIHMOCTH:
- IaciIopTa (CTPaHULLEL ¢ MEPCOHANBHBIMU TAHHBIMUA O MECTE PErUCTPaLIHN);
- BOEHHEIN GyJeT (474 BOEHHO00A3aHHbIX JULL);
- CTEaxOBOTI'0 CBUIETENIbCTRA;
- MHH
3.3. BegeHne nUUrOro Aefia NMpenycMaTPHBaeT €XErofHYIO0 MPOBEPKY COCTOSHUSA
JUYHEIX 1l MeJuroroB W COTPYJHUKOB LIKOJNBl Ha [PEeIMET COXPaHHOCTH
BK/TIOUEHHBIX B HET'O JOKYMEHTOB U CBOEBPEMEHHOE 3aMl0JiHeHUE.
3.4. JIucTe!l TOKYMEHTOB, TIOAMIMTLIX B IMUHOE e, oJ1exaT HyMepalli.
3.5. Jluunoe femno peructpupyercs B JKypHane yyeTa TUYHbIX Ae.
3.6. TpymoBbie KHWKKHM, MEIMUIMHCKHE KHHIKKM XPaHATCS OTHENbHO B celde
THAPEKTOPA LLIKOBIL.
3.7. JloJOKHOCTHBIE HWHCTPYKLIMM XpaHATCA B OTHE/IbHOW Ianke y OUPEeKTopa
[IKOJI5L.



4. opsiaok ydeTa U XpaHeHHH JHYHLIX €/ MeAAroros H COTPYAHUKOB
LIKOJibl.

4.1 XpaHeHWe W YyUeT JIMYHBLIX JeNl MejaroroB #H COTPYIHHKOB IIKOJLI
OpPraHU3yrTCsl C Leabio ObicTporo W 0e30mubOOYHOTO [OMCKA JTUYHBIX Hel,
obecnieyeHuss MX >OXPaHHOCTH, a Takike obecreueHus KOH(HUIEHIMATBHOCTH
CBEIICHUH, coleprKaltuxcs B NOKYMEHTax JIMYHBIX aen, oT
HECAHKIMOHUPOBAHHOTO AOCTYMNA;
" TpynoBble KHMXKHM, MEIULMHCKUE KHWKKM XpaHsiTcs OTAeNbHO B celide
IAPEKTOPa LIKOJIBI.
[l JIOIKHOCTHBIE MHCTPYKIHM XpaHsATCs B OTAEIBHON mMamke B KaOuHETe
JIETIOTPOU3BOIUTENS LIIKOJIBI.
Ll JlnuHble gena COTPYIHHMKOB XpaHATCS B CNerualibHO OTBEJSHHOM Mecre 0es
¥ . [OCTyTa MOCTOPOHHUX B KaOWHEeTe NEIOMPON3BOMUTENS LUKOJIEL.

U Jloctyn K JHYHBIM J€JaM I€aroroB M COTPYAHHKOR IUKOJE MMENT TONBKO
CEKpeTaph, IUPEKTOP MIKOJIEL.
[ CricreMaT#3alys TMYHBIX [I8JT IEJATOTOB ¥ COTPYIHUKOB LIKO/IB! TPOU3BOIUTCS
B a1()a2MTHOM MOPSIKE.
- 5. flopsgo ¢ BHIXAYH JHYHBIX {€/I BO BpeMEHHOe MoJab30BaHIe.
5.1 Brinava nu4HBIX Oen (OTOENBHBIX JOKYMEHTOB B COCTABE NMYHOrO Jeja) BO
BPEMEHHOE MOJB30BAHNUE NPOU3BOIUTCS C PA3PEIIEHHA THPEKTOPA ILIKOBIL.
5.2. Bpems paboTel OTpaHUYMBAETCS NpeneiaMu onHoro padouero aHg. B xoxie
pabouero AHS AENONPOU3BOAUTENb 00s3aHa yOEOHUTHCS B TOM, UTO BCE JIHYHEIE
Jlena, BhIITaHHbBIE BO BPEMEHHOE MMOJIb30BAaHHE, BO3BPALIEHbl HA MECTO XPaHEeHHs U
: €CTh I HEOCXOAUMOCTE AN IPUHSATHS Mep K WX BO3BPAUIEHHIO MITH PO3BICKY.
5.2. ®aKT BhIAAYM TUYHOTO fieNla PUKCHPYETCS B KOHTPOJBHOM JKypHale.
b : 6. OTBeTCTBEeHHOCTH
6.1. [lenarorun W COTPYOHHKH TMIKOJBI 00A3aHBI CBOEBPEMEHHO IPEJCTABIATH
CEKPET&pI0 ¢BelleHksl 00 M3MEHEHHH B [EPCOHAJIbHBIX JAHHBIX, BKIIIOUEHHBIX B
COCTaB IMYHCTO Aera.
- 6.2. PaGoronarens obecrieunBaeT:
L/ COXPaHHCCTD JIH'THBIX J2J 11eJaroroB U COTPY IHHKOB IIKOTbI;

o T S

U xKoH(pADEHIHATBAOCTE CBeACHMH, COAEPKALINXCSH B JHYHBIX ASaX MeIaroros u
COTPYIHUKOB IIKOJLL.
7. lipaBa
7.1. Ina ofecneveHusi 3aliThi MEPCOHATBHBIX NAHHBIX, KOTOPhIE XPAHITCI B
TUYPBIX Jellax Nedaroros U COTPYAHUKOB LUKOJIE, '
nedazoau 1 CompYOHUKU 1KOTbI UMEIOM NPAGO:
O Teuayuuts NONHY:0 HHGOPMALIHIO O CBOUX [1€PCOHANIBHBIX JaHHBIX 1 00paboTke
] . OTHUX A4HHBIX;
U Tlony4iTh NOCTYN K CBOUM TIEPCOHATThHAIM AAHHbIM;
U TloavauTE KONWY, XpaHSIHecs B TUUHOM [ejle U colepikaulye nepcoHanbHbIe
JaHHAIE.
1 TpeGemaTh MCKMIOYEHUS WNAM  WCTIPABIEHWS HEBEPHBIX WM  HENOJHBIX

NEPCOHAIEHEBIY OaF 9EIX



pabomodamens umeem npago:
[l O6pabaTeiBaTh MepCOHAbHbIE AaHHbIE TEaroroB M COTPYIHWKOB ILIKONEI, B
TOM UHCII€ 1 Ha MEKTPOHHBIX HOCHTENSX;

O] BHH}JOCHTL OT IIeJaroroe W COTPYAHHKOB IHKOJIEI BCH HEOGXOHHM}IIO
HH(DOPMAITHTO.



